[image: image10.png]CPU212 Word Pro:

&+ [E)repionine otiona. cdeponiscrrpTiisCcruRiRsjsarpsiserve bome () [] [uve searen ol

Fle Edt View Favortes Took Help

P G| @cruziz Wodprocessingsecton 4 sumer oot | | B B @ - e - ok - @

CPU212 Word Processing Section 4 Summer 08

View N Designer Options

Homepage

Control Panel

Course Code: CPU212
(Summer 2008)

LW

Week One Verification Start Here! Classroom

Private Mail

Hidden Information
(Hidden)

Online Solution Center




Welcome to ACC4650 – Accounting Capstone - Please read the Course Policies listed below:
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How do I access my online course?
You will need to log into KnowU to access your ANGEL online, blended or web-enhanced classes.  Visit myknowu.harrison.edu, click “Sign In” and login using your Harrison username and password.
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We are using the 4th edition this quarter.
Please read through all parts of the “About This Course” section of Angel for important information about the course and you will find the Syllabus, Course Schedule, Classroom, and Complimentary e-Chapters that have been loaded for you to use until your e-book is received.  These are the only complimentary e-chapters available and you will have to obtain a physical textbook for this course.  You will find additional information on the attendance and grading policies, teaching strategies and class schedule. Also familiarize yourself with the course Nuggets at the top of the class including, Course Home, Calendar, Classroom, Course Library, Classroom Café, and My Grades.  
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Each week runs from Monday to Sunday midnight. All assignments for the week are due midnight on Sunday. (Except for Week 12 when all assignments including the final exam will be due by FRIDAY of that week.)
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Participating in the discussions each week is very important. Read the discussion question early in the week and post your initial response by Thursday of that week.   Then respond to at least two other students’ postings by Sunday at midnight.  These discussion postings are just that, a chance to have a discussion with other people. Late Discussion postings will not be accepted as then you are “talking” to an empty room.   Your discussion postings need to be a 3-5 sentence paragraph at the minimum and simply stating, “I agree” or “good posting” does not count as a response.  This is your virtual classroom and the weekly discussion questions are vital to this course!
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All assignments for each week are due by midnight on Sunday.  From past experience, I have found that it is very difficult to catch up once you fall behind.  Please do not let this happen to you and make sure that assignments are turned in weekly 
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Classroom:  Please note that all classroom Materials and Weeks 1-12 are listed within this course nugget.  Classroom materials includes the required text, companion websites that include supplementary information for your use, and will also find the weekly Assignment Forms that you will use to complete your weekly assignments.  These are Excel templates that have been provided by the author and must be used to complete your weekly work.  
Within each Week you will find the Week’s lesson and your tasks that must be completed. 
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**************Grading**************
Late Work Policy:

· Discussion Policy
In order to receive full points on a discussion, students must submit their initial posting by Thursday night during the week in which the discussion is due.  They must respond to at least two postings by their classmates no later than Sunday night of the week the discussion is due. A response must be substantive and consist of more than "I agree," "You are right," etc.   

Late discussion postings will not be accepted beyond the due date. If there are extenuating circumstances that prevent the student from posting to the discussion, the student must communicate with the instructor. If the instructor is in agreement that there were extenuating circumstances, the student should post an executive summary as their discussion posting. The executive summary shall be 2-3 paragraphs in length and summarize the theme of their classmates' postings and a summary of their thoughts on the topic.   

· Assignments Policy

All assignments are due by the deadline stated within the course. The following late penalties will be assessed for late submissions:

Submitted 1-6 days beyond deadline:  10 percent deduction on overall grade for that assignment

Submitted 7-13 days beyond deadline:  20 percent deduction on overall grade for that assignment

Submitted 14 days or more beyond the deadline:  50 percent deduction on overall grade for that assignment or the instructor is not obligated to accept 

Please note that current assignments will be graded first and late work will be graded as time allows.

Also note that you submit your weekly assignments through the respective assignment link for that week.  I will grade your assignment, add comments, and send them back graded via the same link in which they were submitted.  You will then be able to view the “graded” file for comments to assist in future assignments.  Please note that you can also submit your assignment earlier in the week (before Saturday of each week) via e-mail within Angel if you are experiencing difficulty and I will take a look (before Saturday of each week) and get it back to you so you can submit by the assignment due date using the correct weekly link.  
VERY IMPORTANT INFORMATION:
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Please click on the Online Solution Center icon and review the page it takes you to. This site has “how to” documents that answer your questions about how to do things in your class, like upload assignments, post to the discussion board, etc. This is also the place where you can submit a Help Desk ticket if you run into technical difficulties in the class.

Extra Credit:

I normally do not offer any extra credit assignments. If you submit your weekly assignments and stay on top of the weekly readings including asking questions, you will do well in this class.  

This is going to be a great course.  I will send weekly e-mails and post weekly announcements to let you know important information in regards to this course.

Let’s get started!
Kim Houck
